United Methodist Homes 

Job Description

POSITION TITLE:
PCA (NY)
DEPARTMENT:
Adult Home, Assisted Living Program
REPORTS TO:
Director of the Adult Care Facility/Assisted Living Program or Nurse Manager/Facility Charge
POSITION SUMMARY:  
Assists residents in the Adult Care home/ALP with various activities of daily living
ESSENTIAL FUNCTIONS:

· Assists residents with dressing and grooming such as care of hair, nail and teeth

· Assists residents with bathing, showering, and toileting as needed

· Assists residents at mealtime with transporting to and from the dining room

· Assists with medication assistance as assigned

· Assists residents with transfer or ambulation

· Makes beds and performs other light housekeeping duties such as removing dirty linens, straightening rooms, etc

· Performs charting duties including activity and treatment sheets

· Checks daily appointments for resident such as for the beauty shop, etc and assists with transport
· Encourages and assists resident to activities when necessary

· Sorts and distributes residents’ laundry. Re-labels personnel laundry

· Other duties as assigned
SUPERVISORY RESPONSIBILITY:

This job has no supervisory responsibility

QUALIFICATIONS: 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/ or ability required, reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

EDUCATION AND / OR EXPERIENCE:
High school diploma or (GED) or one to three month’s related experience and / or training.
LANGUAGE SKILLS:
Ability to read and interpret documents such as safety rules, operating and maintenance instructions, and procedure manuals. Ability to write routine correspondence. Ability to speak effectively before one-on-one or small groups of residents and/or family members.

CERTIFICATES, LICENSES, REGISTRATIONS:
Certification for Personal Care Aide (NY).  
PHYSICAL REQUIREMENTS: 

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities the essential functions.

While performing the duties of this Job, the employee is regularly required to stand, use hands to fingers, handle, or feel, reach with hands and arms and talk or hear. The employee is frequently required to climb or balance and stoop, kneel, crouch, or crawl. The employee is occasionally required to sit. The employee must regularly lift and/or move up to 25 pounds, and occasionally lift and/or move up to 50 pounds. Specific vision abilities required by this job include close vision and distance vision.

WORK ENVIRONMENT:
The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.
The noise level in the work environment is usually moderate.

Acknowledgement:  I have read this job description and fully understand the requirements of the position.  I accept this position and agree to perform the identified essential functions in a safe manner and in accordance with the facility’s established procedures.

Employee Signature: _________________________________

Date: ______________________________________________

